
United Way of Central Massachusetts 

Job Description 
 

Position Title:   Director, Women’s Initiative   
Reports To:  Sr. Vice President, Advancement 
Job Classification: Full Time-Exempt 
 

POSITION OVERVIEW 

This position supports and advances the United Way’s mission of connecting people and resources to improve the 
community by leading Women’s Initiative program.   
 

 Lead the Women’s Initiative, in partnership with Leadership Council and United Way staff, to increase 
engagement of women in philanthropy and leadership to make positive change for middle-school girls.  

 Develop and direct member recruitment and engagement strategies by leading member activities, events, and 
volunteer involvement while enhancing Women’s Initiative’s awareness and marketing efforts. 

 Manage donor relations and outreach, including re-engagement of lapsed donors and prospect research. 
 Develop and implement fundraising strategies, including execution of annual slate of events and activities. 
 Oversee and grow Women’s Initiative programs. 
 Oversee and direct the Women’s Initiative grant process, relationships with WI-funded organizations, and report 

annual impact data on girls programming. 
 Provide administrative and logistical support to volunteer leaders such as coordinating committee meetings, 

developing agendas, drafting minutes and offering best practice knowledge to volunteer leaders. 
 Assist with recruitment and succession planning of key Women’s Initiative volunteers. 

 
 
REQUIREMENTS 

 3 – 5 years of fundraising experience. 
 Experience in staffing volunteer board/committees. 
 Passion for serving teen girls. 
 Donor-centered, strong customer service and interpersonal skills. 
 Results-oriented. 
 Ability to communicate effectively and persuasively both verbally and in writing, and comfort with interacting 

with people of diverse backgrounds. 
 Strong public speaker with the ability to represent UWGP to large and small groups. 
 Must be an innovative self-starter and team player, with a positive outlook and ability to manage ambiguity and 

change, proficient in identifying solutions and opportunities. 

 Understanding of individual fundraising best practices (such as constituent relationship management and moves 
management) desirable. 

 Bachelor’s Degree required. 

 

Applications to be accepted through April 7. Salary range is aligned with experience, $77,000 - $82,000.  

 
 

 
  


