
 
 

 

Coordinator: Worcester College Corps 

We are looking for a dynamic team player that has passion for promoting our work to prepare college 
students to engage ethically and authentically in the community through an on-line, multi-module, 
asynchronous, training and expand C.O.R.E., (College Corps' Online Repository of Educational 
Content), an online repository of supplemental academic and extra-curricular materials that provides 
local youth and their caregivers additional learning resources and academic materials to expand upon 
classwork and inspire further exploration. This new position involves working closely with a small 
team of Worcester College Corp members from local colleges, non-profits and the United Way of 
Central Massachusetts to help with week-to-week functions of Worcester College Corps. The ideal 
team member must have a problem-solving attitude, sincere personality, and passion for collaborative 
work. These qualities are vital to join our team and fit with our model. 

 

Responsibilities: 

 Track and report quarterly on participation levels on the training and C.O.R.E. for each college. 
 

 Schedule and run weekly Friday morning Coffee with the College Corps meetings 
 

 Build rapport and liaise with the different college and non-profit representives to WCC 
 

 Assist with electronic processing of all student certificates and badges from the training 
 

 Manage the WCC general e-mail and respond to all inquires received  
 

 Develop and manage relationships with outside vendors  
 

 Develop digital marketing materials along with QR Codes to promote the WCC 
 

 Explain the C.O.R.E. guidelines to faculty, staff and students contributors 

 Ensure that procedures and protocols are being met for the C.O.R.E. 
 

 Help to market the C.O.R.E. to Worcester community partners and Worcester Public Schools 
 

 Get feedback from partners and Worcester Public Schools about content that could be useful for 
their academic and co-curricular programs 
 

https://nam03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsites.google.com%2Fholycross.edu%2Fc-o-r-e%2Fhome&data=04%7C01%7Ckbilotta%40wpi.edu%7Ceb67f3c2f0ef49bf42e508d921229c8d%7C589c76f5ca1541f9884b55ec15a0672a%7C0%7C0%7C637577254796703481%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=4zgm1IanLIhEVydefv0KssuMoGyu3tc%2FGeIl%2BMbwY7U%3D&reserved=0
https://unitedwaycm.org/get-involved/worcester-college-corps/
https://nam03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsites.google.com%2Fholycross.edu%2Fc-o-r-e%2Ffor-contributors&data=04%7C01%7Ckbilotta%40wpi.edu%7Ceb67f3c2f0ef49bf42e508d921229c8d%7C589c76f5ca1541f9884b55ec15a0672a%7C0%7C0%7C637577254796713476%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=ZUUR3THRivH2Ei4MQzPqfhuuMrhYn7M%2F0ljM6Q%2BeWP4%3D&reserved=0


 
 

 

 Updates to the C.O.R.E. website, including converting all current videos to YouTube videos 
(currently they are on Google Drive) and re-posting to website, as well as converting all future videos 
to YouTube videos and posting to website (after they are confirmed by C.O.R.E. reviewers) 
 

 Research platforms/people for content translation, both translating individual videos and the 
website as a whole; determine which languages to translate content into; manage budget for 
translation services 
 

 Help to recruit and manage the C.O.R.E. reviewers. C.O.R.E. reviewers are independently 
contracted local experts who are hired and used on an ad hoc basis) 
 
 

Qualifications: 
 

 Must have a passion for working with community organizations/partnerships 
 

 Bachelor’s Degree preferred or equivalent from an accredited institution, but not required 
 

 Ability to work independently and under pressure 
 

 Team-oriented  
 

 Detail and outcome oriented 
 

 Excellent communication skills 
 

 Good organizational skills 
 

 Ability to multi-task 
 

 People-oriented -- supportive and equity-focused 
 

 Computer literate (Word, Excel, PowerPoint, Google Classroom, Google Suite Apps, YouTube) 
 

Time Commitment: 

 Job Types: Part-time, will be an employee of the United Way of Central MA, an Equal Opportunity 
Employer 
 

 Rate: $30/hour 
 

 Hours per week:  20 hours a week 
 

 Schedule: Flexible Monday to Friday 
 

 Work Location: Fully Remote 
 

 
HOW TO APPLY:   Please send cover letter/resume to woocollegecorps@gmail.com 

by Monday, July 12, 2021. 
 

mailto:woocollegecorps@gmail.com

